 
 
 
 
Guidelines for Typing
 
Resolutions
 
 
 
 
To streamline the process of compiling Resolutions Books and to try to minimize the amount 
of printing and use of paper, the following guidelines are to be observed:
 
 
1.
 
Document to be typed on 8½” x 
11
” paper with minimum 1” margins using MS Word.
 
 
2.
 
One resolution per page
.
 
 
3.
 
Resolutions to be numbered (i.e.  Winnipeg Local Resolution 1, Winnipeg Local 
Resolution 2, etc
.
)
 
 
4.
 
Documents to be typed using Times New Roman 12pt Font (Titles, 
headings etc
.
 
can be 
a larger font) with single line spacing.
 
 
5.
 
Two
-
line
 
spaces (enter/return) after each paragraph.
 
 
 
Resolutions from Locals
 
must be passed at a Local Membership Meeting
 
and each Resolution 
must be signed by the Local President and Loca
l Secretary
-
Treasurer (or accepted alternate).
 
 
 
Resolutions submitted to the Prairie Region office 
must be accompanied by a cover letter
 
stating how many Resolutions are being submitted and the date of the Local Membership 
Meeting that they were passed at
.
 
 
 
Original
, signed copies of Resolutions must be sent
 
via 
regular
/priority/express
 
mail
 
to the Prairie Region Office, Attention to Lana Smidt, National Director
 
with a copy to 
t
h
e
 
A
dmin Assistant
 
sent via email to 
slarson@cupw
-
sttp.org
.
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